A Tri-County
{ Community Action Agency

Instructions to Bidders

Bidding Requirements and Conditions: Bids shall be prepared and submitted in
accordance with the provisions listed in these Instructions to Bidders.
Federal Tax ID and RI Contractor ID Number: Each bidder shall state its RI Contractor
Identification Number on the line provided on the bid form.
Delivery of Proposals: Each proposal shall be submitted in a sealed envelope addressed
as follows:

Tri-County Community Action Agency

Attention: Head Start Renovation Bid Committee
1126 Hartford Avenue
Suite 201
Johnston, R1 02919

All sealed bids must be received no later than Monday, April 29, 2024 at 3:00p.m. Bids
received after 3 p.m. or at a location other than the address listed above, will not be
accepted. Bids may be hand delivered or delivered by Federal Express, U.S. Mail, or
other means.

Regardless of the delivery method, any bids that are received after the due date and
time will not be considered.

Bids will be publicly opened and read at 1126 Hartford Avenue, in Room 201, Second
Floor, at 3:15p.m. on Monday, April 29, 2024.

. Award and Execution of Contract: Bids shall be evaluated and awarded in accordance

with the provisions listed in these Instructions to Bidders. A contract is expected to be
awarded no later than Friday, May 3, 2024. All renovations must be completed no later
than Friday, August 16, 2024.

Performance and Payment Bond: Performance and payment bonds are required for all
contracts totaling $250,000 or more. Bond costs may be included in the total bid.
Questions: Questions pertaining to this bid will be recorded at the walk-through on
Monday, April 22, 2024 at 3:00p.m.; and responses to questions will be provided to all
Bidder’s no later than Thursday, April 25, 2024.

Insurance: the contractor entering into any contract for services shall secure the
insurance specified below and shall cause all its consultants/subcontractors to do
likewise. Certificates of all required insurance shall be provided to tri-County upon
execution of any agreement . Exceptions to the policy must be approved by the
President and CEO of Tri-County CAA.



PROPOSAL DOCUMENTS
PROJECT: Head Start Classroom Renovations:
(Please type or print)

Company Name
Address

City, State Zip code
Telephone Number
Contact Person
Email Address

Rl Contractor #
Federal Tax ID #

Total Cost of bid including all materials, labor and other costs
identified in this proposal S

The Total Cost above must include all labor, tools, materials, waste disposal, permits, bonds,
equipment, and other costs that the Contractor or subcontractor(s) need to fully complete the
proposed work to the specifications and details found in the attached Plan Drawings. The bid
must include all local, state, and federal taxes that would affect the amount of the bid.

Please use the Notes section to list any information you feel Tri-County should know relative to
your bid. Also use this space to list any substitutions of equipment or materials that you plan to
use and the rationale for the substitution (lower price, longer warranty, etc.). If you need
additional space please use the back of page.

NOTES:

Tri-County CAA reserves the right to reject any or all bids, waive technicalities, and make award(s) for reasons
other than cost, as deemed to be in the best interest of the Agency or its programs.

The undersigned being familiar with all the details, conditions, and requirements hereby proposes to furnish all
labor, tools, materials, waste disposal and equipment necessary to fully complete the work for the Tri-County
Community Action Agency for the amount specified in this bid for the work as outlined in the plans labeled as
Classroom Alterations Calef School as drawn by Castellone Architecture.

Authorized Signature for Contractor Date
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